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 THE UNIVERSITY OF TEXAS AT DALLAS

OFFICE OF PROCUREMENT MANAGEMENT

www.utdallas.edu/utdgeneral/business/procure
972-883-2300 purchasing@utdallas.edu
Emergency or Sole Source Justification




State of Texas law and UT Dallas policy requires competitive bidding for procurements over $10,000 unless it qualifies as an Emergency or Sole Source procurement. 

1. If only one vendor can fulfill your requirement and you want to request waiving normal bidding, a written explanation of sole source (bid waiver request) is required, the justification should include one of the following:

A. This vendor is under an existing Government, Group or Cooperative Purchasing Contract or
B. This is a sole source procurement (A Sole Source or Proprietary Purchase is a product or service that has a distinctive characteristic that is not shared by competing products or services.  When the specification limits consideration to one manufacturer, one product or one service provider,  you must include a written Proprietary Purchase Justification in the procurement file) or 

C. This is a financial or safety emergency to the University.  Emergencies occur as the result of unforeseeable circumstances and may require an immediate response to advert an actual or potential public threat.  If a situation arises in which compliance with normal procurement practice is impracticable or contrary to the public interest an emergency purchase may be warranted to prevent a hazard to life, health, safety, welfare, property or to avoid undue additional cost to the state.  Notwithstanding the immediate nature of an emergency all procurements conducted as emergencies should be made as competitive as possible under the circumstances. Please give a detailed justification for the file of why this is the best company for this solution for UTD and no other company to our knowledge can do the same thing in the time frame needed? 
2. All orders are subject to the Texas Open Records Act and State and Federal auditors. Please give justified business reasons why this order should be placed as an exception to the normal rules.

3. State the reason and process used for selecting the vendor (Attach all quotes/proposals received from other sources, if applicable). Explain what part or parts of the stated specification restrict the requisition to one vendor?  How are these unique specifications essential to the accomplishment of your work? 
     
The Contractor has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted bid, offer, proposal or contract.

I certify that the above statements are true and correct.

Submitted By:   ___________________________________

Date:      




Signature

 Print Name:                                   

Title      

 

Department     
Approval: Dean, VP: _______________________________________________________________________________

Procurement Approval: _____________________________________________________________________________
